COLORADO SCHOOL OF

MINES

Compliance, Policy
and Risk Management

Responding to a Request for Clarification in
MetricStream

1. You will receive an email from MetricStream letting you know you need to answer a question about
your Conflict of Interest Disclosure.

[114200] : COIl Request Clarification

Hello Your Name

Clarification Requested for Survey by Survey Reviewer

Additional Information

Survey Name: COl Request Lllarl@

Survey Response Due Date: 26-MAR-24

Type: Survey

Initiated By: Survey Reviewer
Respondent: Your Name
Reopened By:

Reopened On:

Applies To: Ad-hoc

2. Click on the link in the email and access MetricStream by selecting “External User (SSO)” and
entering your Mines SSO. The link will take you directly to your COI disclosure form.

metricstream

MetricStream Platform

Welcome
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You can also access the request by going to your tasks within MetricStream.

=~ & @ mines-edua0iametricstream.com/ui/infocenter/ITC-MS_ITC_SURVEYS

JLOFMINES @ . ITCompliance ) Overview  Status  Self-Assessmentsand Testing  Surveys  GRC Intelligence

il SURVEYS ® T -

Note: you may not have all options on navigation bar that are on this example.

Clarify Response : COl Request Clarification [114200] @

Survey Reviewer

3. When you have the form open, you will see a question mark icon in the top right corner.

COI Request Clarification

100%

Instructions Instructions

If you utilize a screen reader and are unable to access elements of this form, click here to download a PDF version of the form B report

® Due by

B | 03/26/2024

Clarjficarion MNeeded

4. When you click on “Items” under “Clarification Needed,” you will see a list of the questions which
require a response.
@ Clarification Needed
1 ltems

Clarification Needed
an 1. Remuneration

Please use the table below to provide information for each instance of remuneration.

5. Clicking on the blue link will take you to the question you need to answer. Scroll down until you find
the Request for Clarification.
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6. Click on the green “Add Comments” link. This will open a text box where you can respond to the
question.

7. When you have responded to all of the Requests for Clarification, click Submit.

8 (

If you have any questions or problems responding to a Request for Clarification,
please contact us at compliance@mines.edu.
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