
 

Enter student's CWID, hit tab,
and all other relevant
information will populate

Please refer to link above
for specific guidelines
regarding background checks
and email recruitment@mines.edu
for clarification

Note that these dates will
autopopulate for the semester
but can be modified if needed

Leave these values as is
unless the contract is something
other than a full semester 0.5

Only choose 'Yes' if the
student is International in
good standing or a first-year
non-resident student
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Make sure the student is
registered before creating the
contract or the contract could be
delayed in processing

The Fall 2024 base stipend
is $35,000 anually ($13,125
per semester or $2,916.67
per month). If your 
department wishes to offer
more, scale the payments
accordingly.

A full RA/TA assignment is
always 0.5 FTE. Lower values may 
be selected for partial assignments
(e.g. 0.25 RA)

1,458.33

2,916.67

2,916.67

2,916.67

2,916.67

August is a half payment due to the contract
starting on August 16. Enter the stipend
amounts manually and the total will populate.

Check if the student is officially waiving SHIP through the insurance. Choose 'No'
if they are waiving.

Tuition will popluate based on residency status

Base fees are: $1,492 for 9-15 credits and $717 for 3-5.5 credits.
Refer to link with any questions.
https://www.mines.edu/bursar/wp-content/uploads/sites/340/2022/04/Tuition-Schedule.pdf

Select based on student's situation

If creating a TA contract, please remember to create
a second column to charge TFI to OGS Worktags based on
residency status. Stipend will be charged to the department.
Contact rachel.adams@mines.edu with questions.
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